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HOBSONVILLE PRIMARY SCHOOL
EMERGENCY POLICY
1.
Introduction

The Board of Trustees is committed to ensure that emergencies are handled in a professional manner, which prevent or minimise injury and or loss of life.

2
Context

2.1
The Principal, in conjunction with other staff, is responsible for operating practice 

drills, which are to be realistic simulations of emergency situations. 

2.2
Disabled staff/students should follow the same procedure for evacuation of classes, 

whenever this is possible. A buddy, or buddies, will be appointed to give assistance. Where possible children requiring special assistance will be placed in classrooms where there is a disabled access.
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HOBSONVILLE PRIMARY SCHOOL

EMERGENCY PROCEDURES
1.
Procedures
1.1
The signal for an emergency clearing of school buildings is a continuous alarm. 

1.2
Staff and students should observe all instructions given to them and comply 


immediately in a quiet and orderly fashion. 

1.3
Children are to remain quiet at all times during the Emergency Procedure. 

1.4
Designated Wardens, who must wear fluorescent safety jackets, are responsible for ensuring that all students are evacuated from the building and accounted for following set procedures.  Responsibilities of other designated staff members are:
Office staff check

-
toilets, sickbay, staff room


Property Manager

-
check toilets in Rooms 1-6, 10 area


Teachers


-
check adjacent toilets in their specific area
Library Manager

-
check computer suite and library toilets

1.5
The assembly point for everyone to congregate is the playing field. All staff and children must report to the field when the emergency signal is sounded. 

1.6
Children in groups other than their own class, due to cross grouping or special programmes, will be taken to the playing fields by the teacher in charge of them at the time of the emergency. They then join their class group.  This applies to other teaching areas.  Food and Hard Tech Room, Auditorium, Multi Media Room, Music Room, swimming pool and all other areas where students may receive instruction.  Supervising teacher to check toilets, small teaching rooms and other areas adjacent that may be being used by students.
1.7
If an emergency occurs during an interval, or when a class is involved in an outdoor activity, children should report directly to the playing field.  

1.8
The office staff will ensure that class lists and a teacher contact list are brought to the playing field for checking.

1.9
Class teachers are to take class Attendance Registers as they leave the room and check to see that the complete class is at the playing field as soon as possible. If the Registers are at the office, the Principal or Clerical Assistant will take them to the assembly area and give them to the class teachers.  Classes that are outside their normal classrooms will proceed to the playing field immediately. 

1.10
As soon as teachers have called the register to quickly determine that all children are present  the Deputy Principal must be informed.  The Deputy Principal then informs the Principal.
1.11 
The person with delegated authority must remain at school

11.12
There are to be regular emergency drills (1 per term). The school map and Emergency Procedure should be on display in each classroom and office. When the emergency signal is given the Principal or substitute will be responsible for notifying the Fire Brigade, should an emergency exist.

11.13
In the event of a student not being accounted for the Fire Department will be informed immediately on arrival.

11.14
These procedures to be reviewed annually.
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